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Step 1: Institution inputs raw (unadjusted) APR/APC data for the cohort.
e s . Institution also provides additional information regarding student-athletes

Institution inputs raw APR who are "0/2" and delayed graduation point.
data.
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Step 2: NCAA staff reviews data to ensure completeness. After Step 2is

completed, an e-mail is sent to institutional APP users and compliance
NCAA staff reviews data. coordinators to confirm accuracy of data.
Step 3: ¥
- . e If institution does not respond within

Institution reviews APR Instltytlon has 14-calendar days to copflrm APR B | 14-calendar days, the system will default to
data and submits data is correct and/or to submit corrections. "data correct" status and moves to Step 5.
corrections.

A
Step 4:

Institution is prompted to click button: "Institution's data is correct and
ready to proceed". Institution now has access to APR report,

Institution “"signs off" on contemporaneous-penalty report and/or historical-penalty report.

final unadjusted APR data.

Step 5: M If institution has no adjustment requests or does not
Institution has 14-calendar days to electronically submit dwithin 14-calendar d ith adiustment
Institution submits APR requests for APR adjustments. Adjustment requests for respon WI n 1a-ca ?n o .ays W "a JUSTMens,
> Il teams must be submitied simultaneously e— 'S tem will default to “no adjustments” status and moves
adjustment request. @ ' o Step 8.
Step 6: v
NCAA staff processes adjustment requests. Institutional contacts and
NCAA staff makes conference commissioner are notified via e-mail of decisions and able to
decisions on requested link to updated APR report and penalties report.
APR adjustments.
v
Step 7: Institution has 5-calendar days to appeal staff APR s .-
adjustment decisions to the Committee on Academic > glnstltutlcin doei 20; reﬁr;on"d within Sicf Ien(;jar
Institution appeals APR Performance Subcommittee on Data Collection and magvse‘ssi/ossez Wla clault fo no appeals-an
adjustment decisions. Reporting. Institution is notified of decisions via e-mail. P
Step 8: v

. , v o
APR and any penalties are re-calculated and final reports are available
to view and print. If institution has no teams subject to oontemporaneous‘_

penalties and/or historical penalties, system proceed to Step 12.
[

Contemporaneous-penalty
report updated and historical
penalties determined.

v

Go to
Step 9
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Step 9:

Institution submits waivers
of contemporaneous and
historical penalties.

If institution has teams subject to contemporaneous
penalties and would like to seek a waiver, institution
has 14-calendar days to submit
contemporaneous-penalty waiver request.

If institution has teams subject to historical penalties and
would like to seek a waiver, institution has 21-calendar
days to submit historical-penalty waiver request.
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Step 10:

NCAA staff makes
decisions on waivers of
contemporaneous and
historical penalties.

¥

NCAA staff processes waivers. Institutional contact
person, AD, SWA, FAR, compliance coordinator
and conference commissioner are notified via e-mail
of decisions.

Step 11:

Institution appeals
contemporaneous and
historical-penalty waiver
decisions.

v

Institution has 7-calendar days to appeal
contemporaneous-penalty waiver decisions to the
CAP Subcommittee on Appeals.

Institution has 21-calendar days to appeal historical

penalty waiver decisions to the CAP Subcommittee
on Appeals and/or full committee.
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Step 12:

Chancellor/president and
institutional contacts
notified of final APR and
contemporaneous and
historical penalties.

\ 4

Chancellor/president sent e-mail including: link to
institution's final APR report, any penalty reports and
information regarding public release.

Step 13:

Public release of APR
information.

A 4

Public release of information for all institutions in
winter 2007 (e.g., April).

Public reports regarding penalties will include the
team APR, financial aid penalty value for each

team subject to contemporaneous penalties and
historical penalty.

NOTE: Institutions are permitted to move themselves forward if institution wishes not to request adjustments and/or waivers of penalties.
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